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1. O01mue nmosoxKeHU s

1.1. Hacrosimiee Ilomoxxenue o hopMUpOBaHUY, BEICHUN U XPAHEHUHU JTUIHBIX JEIT
BOCIUTaHHUKOB (manee Ilonoxkenue) pa3zpaboTaHo A MYHUUIUIAIBHOTO
ABTOHOMHOTO JIOIIKOJIBLHOTO 00pa30BaTENbHOrO YUpexKAeHUs: - AeTckuid cam No 2
MyHULIMOAIBHOTO o0Opa3zoBanus KaBkaszckuii paiton (mamee - MAJIOY), B
cootBercTBUM ¢ DenepanbubiM 3akoHoM No 273- @3 ot 21. 12.2012 «O6
oOpa3oBanuu B Poccuiickoit @enepannny», npukazoMm MuHucTepcTBa 00pa3oBaHUs
n Hayku Ne 293 ot 08.04.2014 roma «OO0 yTBEpKICHHHM TOpsjKa MpUeMa Ha
oOydeHue o o0pa3oBaTeIbHbIM nporpaMMmam JOLIKOJILHOTO
oOpazoBanus» ,DenepanbHbiM 3akoHOM oT 27.06.2006 Ne 152-®3 «O
NEPCOHATBHBIX JTaHHBIX», ycTaBoM MAJIOY, ¢ nenpio perinamMeHTanuu paboThl C
JIMYHBIMHU JIe1aMH BociuTaHHUKOB MAJIOVY.

1.2. ITonoxeHue ompenensieT NOpsSI0K NEUCTBUN BCEX KATETOPUN COTPYIHUKOB
MAJIOY, yuacTBytoIuX B pabOTe C BBIIIICHA3BAHHOW TJOKyMEHTAIUEH.
1.3.BeneHune TMYHBIX J1€] BOCIMTAHHUKOB BO3JIAraeTcsl HA PyKOBOJMTEIIS.

1.4,  Pomurenun  (3aKOHHBIE  MPEACTABUTEIM)  BOCIHUTAHHHUKOB  HECYT
OTBETCTBEHHOCTh 3a JOCTOBEPHOCTb MPEAOCTABIECHHBIX NEPCOHAJIBHBIX JAHHBIX,
UX MOJUIMHHOCTh, CBOEBPEMEHHOE coobIieHue 3aBenytoniemy MAJIOY wnu nuiy
OTBETCTBEHHOMY 3a BEACHHE JIMYHBIX JeJI 00 UX U3MEHEHHH.

1.5. MAZIOY HeceT OTBETCTBEHHOCTh 3a COXPAaHHOCTh M KOH(MUIECHIMAIBLHOCTb
CBEJICHUH U JIOKYMEHTOB, COJICPKAIIMXCA B IMYHBIX JeJIaX BOCITUTAHHUKOB.

1.6. Undpopmanusi JTUYHOTO Jeja BOCIMUTAHHUKA OTHOCHUTCS K IEPCOHAIbHBIM
JAHHBIM U HE MOXET NEepPEeAaBaThbCsl TPETHUM JIMIAM 33 UCKIIOUYEHUEM CIy4Yacs,
IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.7. OTBETCTBEHHOCTD 3a COOMIOJICHUE YCTAaHOBICHHBIX [lonoxkeHnueM TpeboBaHui
BO3JIaraeTcsl Ha BCEX JIML, UMEIOIIUX JTOIYCK K JUYHBIM J€J1aM BOCIIUTAHHUKOB.

2. ITopsinok oopmiieHHs JHYHBIX JeJl.

2.1.Jluunoe gneno BocnutaHHuka MAJIOY — 3TO COBOKYNHOCTH JaHHBIX O
BOCIIMTAHHUKE, MPEJICTABIICHHBIX B BUJIE COOTBETCTBYIOIIUX JTOKYMEHTOB (WM UX
3aBEpPEHHBIX Komwid). JIMuHOE JeM0 BOCHUTAaHHWUKA TIPEICTaBIseT CoOO0M
WHIUBUYAbHYIO MankKy C (aiaaMu, B KOTOPOH HAXOMSITCS JOKYMEHTHI (MM UX
3aBEpPEHHBIE KOIUH).

2.2. @opMHUpOBaHME JIMYHOTO  Jeja BOCHUTAHHUKA  MPOU3BOJUTCS
HETOCPEJICTBEHHO TOCJIE €r0 3a4MCIICHUSI B YUpEeXKICHUE HAa OCHOBAHWU MpPUKa3a
3aBenyromiero MAJIOY.

2.3. JluuHoe paeno BedeTcs Ha Kaxaoro BocnuTtaHHuka MAJIOY ¢ MomeHTa
3auncieHus ero B MAJIOVY u go otuncienus: Bocnuranuuka u3 MAJIOVY B cBs3u
C TIpeKpanieHueM o0pa3oBaTeIbHBIX OTHOIIICHUH.

2.4. JIuuHoe neno BOCIUTAHHUKA (DOPMHUPYETCS U3 CIACAYIOMUX JOKYMEHTOB:

- myTéBKa-HanpasieHue B MAJIOVY;



- 3asBJIEHHUE OJHOTO W3 POAUTENIeH (3aKOHHBIX MpeACTaBUTENeH) O mpueme (Ha
ocHoBaHuu 11.14 np. MunoOp. ot 08.04.2014 Ne 293) pedenka B MAJIOV;

- MEIWIMHCKAas KapTa BOCHHUTAaHHWKA, KOMNHUS CTPAXOBOIO CBHUJAETEIHCTBA
rocyapCTBEHHOro neHcuoHHoro crpaxoBanus (CHWMJIC), konust MeIUIIMHCKOTO
Hojuca BOCIMTAHHUKA, KapTa MNPO(UIAKTUYECKUX NPUBHUBOK, INPUBHUBOYHBIMI
ceptu¢uKar (B AajJbHEHIIEM HAXOATCS Y MEAULIMHCKOTO paOOTHHKA);

- noroBop o0 00pa3oBaHHMU MO OOpa3OBaTENIbHBIM MpPOrpamMmam JOLIKOJIBHOTO
00pa30BaHMs C POJUTENAMU (3aKOHHBIMU NIPECTABUTENSIMU ) peOCHKa;

- corjacue poauTesnel (3aKOHHBIX MpeCcTaBUTeNel) BOCIMTaHHIKA Ha 00paboTKy
UX MEPCOHATBHBIX JAHHBIX U EPCOHATBHBIX JAHHBIX PEOCHKA;

- KOMHUSl CBUAETEIbCTBA O PETHCTpallMi peOEHKA MO MECTy >KUTENIbCTBA WU
JOKYMEHTa, COJEpXKallero CBEJCHHs O perucrpaunu peOEHKa M0 MeCTy
KUTEJIbCTBA WIN 110 MECTY NMPEOBbIBAHMUS;

- KOIHSI CBUETENIbCTBA O POKIACHUU peOEHKa;

- KOMWS JIOKYMEHTa, YJIOCTOBEPSAIONIEr0 JIMYHOCTh PpPOAMTENS (3aKOHHOIO
NPEICTaBUTENS) UM JOKYMEHTa, MOJTBEPXKAAIONIET0 POJICTBO 3asBUTENS (WM
3aKOHHOCTD IIPE/ICTABICHMS TpaB PeOEHKa;

- HHbIE JOKYMEHTbI, HEOOXOIUMBIE 10 OTHOLLIEHUIO K 3asBJICHHBIM LIEISIM.

2.4 Poautenu (3aKOHHBIE TIPEJICTABUTENN) PEOCHKA, SBIISIFOIIETOCS MHOCTPAHHBIM
rpaXJIaHWHOM WJIM JUIOM O€3 TpaXIaHCTBA, JOIMOJHUTENBHO MPEIbABISIOT
3aBEPEHHBIE B YCTAHOBJICHHOM IIOPSAJKE KONMM JOKYMEHTA, MOATBEPKIAIOLIETO
POJCTBO 3asBUTENA (WM 3aKOHHOCTh MPEJCTABJICHUS IMpaB OO0y4arouierocs), u
JOKYMEHTA, TIOATBEPKIAIOIIETO MpaBo 3asgBUTENS Ha npeObiBaHue B Poccuiickoii
denepanum.

2.5. Bce JAOKYMEHTBl HMHOCTPaHHbIE TpaxkJaHe U JiMla 0e3 TpaxJaaHCTBa
MPEACTABIAIOT HA PYCCKOM S3BIKE WM BMECTE€ C 3aBEPECHHBIM HOTapHAIbHO
[IEPEBOJOM Ha PYCCKUU SA3BIK.

3. Ilopsiiok BeaeHMsl, yueTa U XpaHeHHsl JJMYHBIX JIeJl.

3.1. Yyer u XpaHeHUE JUYHBIX i€ BOCIUTAHHUKOB OPraHU3YIOTCA C IIENbIO
OBICTPOro M 0€301MMUO0YHOTO MOUCKA JIMYHBIX JIe], 00eCIIeYeHUs UX COXPAHHOCTH,
a Takke oOecneyeHus KOH(GUICHIIMAIBHOCTH CBEJCHUM, COAEpKaIIUXCs B
JOKYMEHTaX JUYHBIX JIe]I, OT HECAaHKIIMOHUPOBAHHOTO IOCTYTIA.

3.2. JIuuHble fena BOCOUTAaHHUKOB B niepuo/l npedbiBanus B MAJIOY xpansarcs B
CTPOTO OTBEJICHHOM MECTe, KAOMHETE PyKOBOJAUTEIIS.

3.3. Jloctyn K JWYHBIM JejdaM BOCIMTAaHHMKOB HMeeT 3aBeaytomui. C
pa3pelleHus] PYKOBOAUTENS JOCTYH K JIMYHBIM JieJIaM UMEIOT MeIaroruieckue
pabOTHUKH, IS TIONyYeHHUS HEoOXonuMoW WH(POPMAIUd O BOCTIHTAHHUKE,
poauTENSAX (3aKOHHBIX PEICTABUTENSAX ).

3.4. JIuuHoE 1es0 BOCIUTaHHUKA JOJKHO ObITh 0(OPMIIEHO B 3-X JHEBHBIN CPOK,
MocJe U3JIaHusl IpUKasa o 3auucieHuu peoéuka 8 MAJIOVY.



3.5. PykoBouTEIs BHOCUT B JIMYHBIE JIeJIa CBEJEHUS O MPUOBITUH, IEPEBOJIE WIH
BBIOBITUM BocnuTaHHMKA (Ne U gaTa mpukasa, TpyInma).

3.6. JInueBas CTOpOHA JIMYHOM KapThl BOCIIMTAHHUKA 3aIIOJHAETCS PYKOBOAUTEIEM
U COACPKUT CBEIECHUS O BOCHHUTaHHHKE ((amuiusg, HUMs, OTYECTBO, JaTa
pPOXKJIeHUs, TpyIa, B KOTOpPYIO 3auuciieH peOéHok, Ne W nara mpukaza o
3aunciiecHuy (Ha ocHoBaHuu 11.17 mp. MunoGp. ot 08.04.2014 Ne 293) , No
JIOTOBOPA, CBEJICHUS O MEPEBO/JIE WK BHIOBITUM BOCIIUTAHHUKA).

3.7. Tlpu cMmeHe HOaHHBIX O peEOEHKE MpEeXHsIs WHGOPMAIUS 3a4ePKUBACTCS
TOPU3OHTAIBHOM YEepTOil, HOBas MHUILETCS PAOOM, YKa3bIBA€TCS OCHOBAHUE
M3MEHEHHI U 3aBepsIeTCS MeYaThi0 U MOAMUCHIO PYKOBOIUTEIIS.

3.8. 3anucu B TMYHOM JieJie HEOOXOAUMO BECTH YETKO, aKKYpPaTHO.

3.9. Konnu 1OKyMEHTOB, KOTOpPbIE BKJIAABIBAIOTCS B JIMYHOE AEJI0, 3aBEPSIOTCS
MIOANMUCHIO pyKoBoauTels U neyateto MAJIOY.

3.10. JInuHble e1a BOCIUTAHHUKOB OAHOW Tpynibl (POPMUPYIOTCS B OJIHY MAIKY.
B manky BkJajpiBae€TCs CHHUCOK BOCHUTAHHUKOB, 3aBEPEHHBIA PYKOBOAUTEIEM
MAJIOY. Crniucok BKJItOYaeT B ceOsl TaHHBIE O Ka)KJIOM BOCITUTAHHHUKE TPYIIIbI, a
UMEHHO: (amMminio, uMs, OTYECTBO, JaTy pOXKACHHUS, JOMAIIHUU aJipec,
KOHTaKTHbIN TenedoH poauTess (3aKkOHHOTo mpexactaButens), Noe goroBopa W
JaTy 3aKII0YEHUS.

3.11. B Teyenue y4eOHOro roja B CIHCOK BHOCSTCS M3MEHEHHMS, JOIOJHEHUS B
COOTBETCTBUH C JIBUKEHUEM BOCHUTAHHUKOB.

3.12. B Teuenume ydeOHOTO TOAa B JIMYHOE [I€JI0 BOCIUTAHHHUKA MOTYT
JOTIOJIHUTENIBHO BKJIAAbIBATHECA JTIOKYMEHTBHI (MX KOINHUHU): - JIONOJHUTEIBLHOE
corjamleHue (JIONOJHUTEIbHBIE COMIAIEHN) K JOTOBOPY; - 3asIBICHUE POIUTENEH
(3aKOHHBIX  TIpejAcTaBUTENEl) peOeHka O TMnpueMe Ha Oo0ydeHue 1o
JIOTIOJIHUTEJIbHBIM 00pa30BaTebHBIM IMPOrpaMMaM; HHbIC JOKYMEHTHI (IlepeyeHb
MOKET OBITh JOMOJIHEH).

3.13.KoHTposiib 3a COCTOSHMEM JIMYHBIX J1€J1 BOCIUTAHHUKOB OCYILECTBIACTCS
3aBenyromuMm MAJIOY.

3.14. TIpoBepka JUYHBIX J€1 BOCHIUTAHHUKOB OCYIIIECTBIISETCA B HaYaJle y4eOHOIro
rojia, B Te4eHHe y4eOHOro rojia mo Mepe HeoOX0AMMOCTH.

3.15. JluynHble nena BOCIMHMTAHHUKOB, 3aBEPIIMBIIUX JIONIKOJIBHOE 0Opa3oBaHHE
JIOCPOYHO, BBIJAIOTCS POAUTENSIM (3aKOHHBIM IPEACTABUTEINSAM) MPU OTYUCICHUU
BocnuTaHHuka U3 MAJIOY Ha ocHOBaHUM MX 3asIBJICHHUS.

3.16. Ilpu nepeBoAe BOCHUTAHHUKOB B JIPYro€ JAOLIKOJIBHOE YUYPEKIEHUE IS
MOJy4YeHHUsl  JajdbHEHIIero  JOUIKOJBHOTO  OOpa3oBaHus, JIMYHBIE  Jena
BOCIIUTAHHUKOB, BBIJAIOTCS POAUTENISIM  (3aKOHHBIM  TMPEJICTABUTENSIM) Ha
OCHOBAHHMH MX MMCbMEHHOTI'O 3asiBJICHUSI.

3.17. JIuunble nena BOCMHUTAHHUKOB, 3aBEPIIMBIINX JOLIKOJIbHOE OOpa3oBaHUE
nepenatorcsi B apxuB MAJIOY, rme xpanstca B TedeHue | roma co JHA
oTuuciaeHus BocnuTtaHHuka u3 MAJIOY 3areM yHUYTOXKAIOTCS 1O  aKTy
BBIJICJICHUS K YHUUYTOKEHUIO IOKYMEHTOB, HE TIOJJICKAIIUX XPAHEHHUIO.



4. 3ak/1104YUTeIbHbIEC I10JI0KECHHS.

4.1. B mnacrosiiee IlonoxeHnue mo Mepe HEOOXOIMMOCTH, BBIXOJA YyKa3aHW,
PEKOMEHJAMi  BBIIIECTOSIIMX OpPraHOB MOTYT BHOCUTBCS M3MEHEHHS U
NOTIOJIHEHU S, KOTOpbIE yTBepkAatoTcs 3aseayrommum MAJIOY.

4.2.Cpok pneiictBua Hacrosamero llomoxenus He orpanudeH. [lonoxxenue
JEUCTBYET 10 IPUHATHUS HOBOTO.
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